Appendix 3


Copy of Letter sent to all councillors on 5 March 2010

Dear Councillor

Statement of accounts for 2009/10 – Related Party Transactions

As you may know, each year the Council has to make a disclosure of Related Party Transactions in the statement of accounts.  Related Party Transactions are any payments made by the Council to:

· councillors or members of their immediate families – spouses, partners, children and other close relatives like brothers and sisters;

· businesses owned or controlled by councillors or their immediate families;

· voluntary organisations in which the councillor or a member of his/her immediate family has a position of influence. 

Examples of Related Party Transactions are payments to a councillor’s business for the supply of goods or services to the council or a payment to a voluntary organisation which has a councillor on its management committee or board of trustees. 

Related Party Transactions are disclosed so that readers of the statement of accounts are made aware of the existence of any relationships that might affect the Council’s ability to pursue its interests independently of the interests of officers or members.  Details must be disclosed so that people know when Related Party Transactions have taken place and can assess the significance of the transactions.  

Under the Code of Members’ Conduct, you should have already registered interests that could give rise to a Related Party Transaction (a list of these is enclosed).  However, for the statement of accounts, it is necessary to provide details of any transactions that have occurred. Therefore, I would be grateful if you would complete the enclosed declaration form, answering each question even if it is in the negative, and signing and dating the form.  If you answer ‘yes’ to any question, please provide the additional information requested.   The completed form should be returned to Councillor Services by 31 March 2010.

The Council’s auditors will cross-reference Related Party Transactions with interests declared in the Register of Members’ Interests. To ensure that the Register and your return are consistent, you may wish to amend your entry in the Register or check that it is up to date. To do this, please contact Colin Sweeney, Committee Services Manager on 01473 264373. 

If you have any queries, or are unsure about what should be declared, please contact either David Holt, Acting Head of Democratic Services on 01473 264220 or Marie Parry in CSD Finance on 01473 265561.

Thank You.

Yours sincerely

Geoff Dobson

Head of Strategic Finance
SUFFOLK COUNTY COUNCIL 
GUIDANCE FOR COUNCILLORS ON COMPLETING THE ‘DISCLOSURE OF RELATED PARTY TRANSACTIONS’  FORM

Why do I have to make these disclosures?

1. 
The Council’s Statement of Accounts must include details of transactions between the Council and any parties related to it. These are known as Related Party Transactions. 

2.
The purpose of disclosing Related Party Transactions is to enable anyone reading the statement of accounts to be aware of the existence of any relationships that might affect the Council’s ability to pursue its objectives independently of the interests of its officers or councillors. All financial details must be disclosed so that readers of the accounts know when a Related Party Transaction has taken place and can assess the significance of it.  

How do I know there has been a related party transaction?

3.
Any Councillor or senior officer who has a significant or controlling interest (e.g. Board voting rights) in an organisation that receives money from Suffolk County Council constitutes a related party transaction. In addition you will also need to make a declaration if any immediate family such as your spouse, partner, children or other close relatives such as brothers and sisters have a significant or controlling interest in an organisation that receives money from Suffolk County Council

What transactions do not have to be disclosed?

6.
Transactions that are common to everyone, and which would still occur if the person was not a related party, do not have to be disclosed – for example, Council Tax or rent payments or Housing Benefit received.

7.
Transactions arising from a statutory scheme do not have to be disclosed – for example, pension and allowances payments you receive under the Members’ Allowances Scheme (including travel and subsistence payments); salary or pension payments arising from a contract of employment.

8.
Transactions for which there are eligibility criteria applicable to everyone do not have to be disclosed – for example, payments relating planning or licensing applications.

How do I complete the form?

9. Auditing standards require you to complete all parts of the form, even where your answer is in the negative.  

10. Your current disclosed related parties from the register of interest are enclosed to assist you in completing the form. 

PAGE  
65

