Appendix 4

Proposed primary co-ordinated admissions scheme for primary and middle schools in Suffolk 2016/2017

Introduction
1. This Scheme has been drawn up in order to ensure that all applications for the admission of statutory aged pupils to a maintained primary or middle school or an own admission authority school in Suffolk are handled fairly, consistently and efficiently.

2. The Scheme complies with all relevant legislation and with the guidance contained in the School Admissions Code. 

3. Regulations stipulate that admissions to middle schools (even where, as in Suffolk, the middle schools are deemed to be secondary) must be included in the primary scheme. This is because, at the time of application for a place at a middle school, the children are of primary age.

4. The Scheme applies to all infant, junior, primary and middle schools in Suffolk, that is the community and voluntary controlled schools for which Suffolk County Council is the admissions authority. It also applies to voluntary aided, foundation/trust, academies and free schools which are Own Admission Authority schools. A list of these schools is attached in Annex One.

5. Where reference is made to primary and middle schools in this document this will be taken to mean those schools described in paragraph 4.

6. A summary of this Scheme and how to obtain a copy are included in the composite booklets for parents (i.e. Admissions to Schools in Suffolk and the Directories of Schools in Suffolk) together with other relevant information for parents seeking a school place for their child.

7. The governing bodies of voluntary aided, foundation/trust, academies and free schools will also include relevant details of the Scheme in the admissions information they provide to prospective parents.

Terminology
8. In this Scheme:
Admission authority means the Local Authority (LA) in respect of community and voluntary controlled schools. 
Admissions Team refers to the LA staff who deal with applications.
Home LA refers to the LA in which the child lives.
In-year application form (ADM1) refers to the paper application form made available by the LA for parents/carers who wish to apply for an in-year place at an Own Admission Authority school.  
In-year application form (CAF2) refers to the paper application form for in-year admissions for community and voluntary controlled schools.
In-year applications are those applications made at different times of the year to the normal admissions round. 
Local Authority (LA) refers to Suffolk County Council except where otherwise stated.
Maintaining LA refers to the LA in which the school is located.
Normal admissions round refers to the set period of time when applications and decisions are made for children to start school full-time, or to move on to their next school, in the following year.
Normal year of entry application form (CAF1) refers to the paper application form made available by the home LA for use by all the residents in that LA when applying for a school place.
Online application refers to an electronic application made via the internet at www.suffolk.gov.uk/onlineadmissions for a school place as part of the normal year of entry.  The online facility is not available for in-year applications.
Own Admission Authority (OAA) means the governing body or academy trust in respect of a voluntary aided, foundation/trust, academy or free school.
Parent means any parent, carer or guardian (including a local authority in the case of a looked after child) who has parental responsibility for the child.
Suffolk Parent refers to a parent, carer or guardian living in Suffolk (whose child or children may or may not be attending a school maintained by Suffolk County Council and who may or may not be applying for a school place in Suffolk).

Applications made for the normal admissions round
Information for Parents
9. Copies of the booklet ‘Admissions to Schools in Suffolk’ and the ‘Directories of Schools in Suffolk’, as well as the CAF1 – normal year of entry application form, will be sent to primary and middle schools so that they are available for Suffolk parents no later than 12 September, in advance of the closing date for applications for entry to school in the following September. The booklets and the CAF1 will also be available on the county council’s website at www.suffolk.gov.uk/admissionstoschools.

10. Suffolk parents with children who do not attend a school maintained by Suffolk County Council may obtain a copy of the booklet ‘Admissions to Schools in Suffolk’ and the ‘Directories of Schools in Suffolk’ from the Admissions Team. Copies are also available at local libraries and online at www.suffolk.gov.uk/admissionstoschools.

11. The LA will issue a press release in advance of the closing date for applications, reminding parents of the need to make an application by the closing date and explaining how they may obtain further information and assistance.

The role of the LA
12. The LA is required by law to co-ordinate and administer the admissions process for the normal admissions round, that is applications received by the 15 January 2016 closing date for admission in the same year (usually September), on behalf of all maintained and Own Admission Authority schools in its area. The process will be carried out in accordance with the timetable and procedures as set out in Annex Two.

13. The LA will ensure, as far as reasonably practicable, that a single offer of a place at a primary or middle school is made to all parents on the same day. 

14. Where the LA is the relevant admission authority (i.e. for community and voluntary controlled schools), or where it has been agreed that the LA will manage applications for admission to the school, it will be responsible for making the decision with respect to the offer or refusal of a place.  The Scheme does not affect the rights and duties of the governing body or academy trust of an Own Admission Authority school to set and apply its own admissions policy and oversubscription criteria.  In the case of an Own Admission Authority School the LA will make it clear to parents that it is making an offer on behalf of the governing body or academy trust (as the Own Admission Authority). In cases where the relevant admission authority is another maintaining LA, Suffolk County Council will make it clear that it is making the offer on behalf of that maintaining LA.

15. In order to determine whether places could be made available to parents, admissions authorities have agreed and published criteria that will be used to rank all applications received, in the event of there being more applications than there are places available. In the case of some Own Admission Authority schools the LA has agreed to manage their admissions arrangements using the same oversubscription criteria as for community and voluntary controlled schools. 
	
Applications for a school place in the normal year of entry
16. All Suffolk parents seeking a place at a primary or middle school will be required to submit an application to the LA on which they will be invited to express up to three preferences and to give their reasons for each preference. 

17. Any applications received directly by a primary or middle school for the normal year of entry should be sent immediately to the LA for processing in accordance with the Co-ordinated Scheme.

18. All preferences expressed on the application must be for existing schools (except special schools) and for new schools that have been approved by the Department for Education. Parents will be asked to place their preferences, where they wish to nominate more than one school, in rank order (i.e. in the order in which they would like their child to receive an offer of a place at the respective schools). If parents’ separately complete different application forms for the same child the LA will contact both parents for them to provide written agreement on the preference or preferences made. 

19. The online application or CAF1 will be used for applications to all primary and middle schools, including Own Admission Authority schools as well as community and voluntary controlled schools.  

20. Where parents wish to express a preference for a voluntary controlled school on the grounds that the child and/or family are practising members of the Church of England, they will also need to complete a Supplementary Information Form (SIF) and send it to the Admissions Team. The SIF will enable the Admissions Team to assess whether the application can be considered under the religious grounds criterion. 

21. Where parents wish to express a preference for a voluntary aided school, they will also need to complete a SIF and send it directly to the voluntary aided school(s) concerned.  The SIF will enable the governors (as the Own Admissions Authority) to assess the nature of the denominational commitment against the school’s admissions oversubscription criteria. 

22. Academies and free schools, as Own Admission Authority schools, may also require a SIF to be completed for additional information when it has a direct bearing on decisions about oversubscription criteria. This could be if they select on the grounds of aptitude (up to 10% of their intake) in accordance with a limited number of specialisms e.g. music and sports. Any additional information required by an Own Admissions Authority school must be sent directly to the school.

23. A SIF is not in itself an application form.  Applications for a school place must be made by means of the online facility or CAF1.

24. After the closing date, the LA will forward relevant details of the applications received together with any supporting information to the governing body or academy trust of the Own Admission Authority School concerned when they are managing their own admission arrangements. The governing body or academy trust will apply their oversubscription criteria and place the preferences for their school in rank order. These must be returned to the LA by the date set out in Annex Two so that it can use the information in making the offer of a single place to parents.

25. Where an Own Admission Authority school is using Suffolk County Council’s Admissions Policy and the governing body or academy trust have agreed with the LA that the LA will process the admissions applications on its behalf, the LA will use its published oversubscription criteria to rank the children. The LA will inform the governing body or academy trust that it has done so by the date set out in Annex Two. It will then use that information to make the offer of a single place to parents. Annex One includes a list of Own Admission Authority schools and the body that is responsible for managing their applications.

26. All applications must be ranked in accordance with the relevant oversubscription criteria. 

Applications by Suffolk parents for schools in other authorities
27. Applications from Suffolk parents must be made to Suffolk County Council either via Suffolk’s online facility or on a Suffolk CAF1 by the closing date.

28. Details of applications made for schools outside Suffolk will be sent to the maintaining LA electronically and processed in accordance with the timetable set out in Annex Two.  If a place is to be offered at a school outside Suffolk, the LA will inform the parent on behalf of the maintaining LA.

29. If Suffolk County Council is aware that a place is to be offered by the maintaining LA at a school with a higher ranked preference, no further consideration will be given to any lower ranked preferences.  Where this information is not available, multiple offers of a place may occur.

30. Where a preference is refused, Suffolk County Council will advise parents of their statutory right of appeal and how they can exercise it. Suffolk County Council will make it clear that it is providing this information on behalf of the maintaining LA.

Applications for schools in Suffolk from parents living in another authority
31. If Suffolk County Council, as a maintaining authority, is notified by another LA of a parent’s application for a place in a Suffolk primary/middle school, Suffolk County Council will notify the home LA of its decision to offer or refuse a place and the home LA will notify the parent of the decision.

32. Neighbouring LAs will also make their Common Application Form (CAF) available to any parent in their area who wishes to apply for a place in the normal year of entry for a school in Suffolk which operates a different age of transfer from schools in the home LA (i.e. for a middle school where transfer occurs after Year 4).  The home LA will deal with the application in the same way as it would for its own normal admissions round and pass the form to Suffolk County Council (as the maintaining LA) to process in accordance with its Co-ordinated Scheme.  Suffolk County Council will then advise the home LA if a place is to be offered and the home LA will also notify the parent directly of the outcome of the application.

33. Where another LA’s admission scheme enables parents to express more than three preferences, Suffolk County Council will offer or refuse a place to any additional preferences by reference to the oversubscription criteria.

Meeting parental preferences
34. The Scheme will treat the parent’s preferences equally for the purposes of determining whether places are available and could be offered. Where a parent may be potentially eligible for multiple offers of a place, the single offer that is made represents the highest possible preference ranked by the parent (up to a maximum of three preferences).

35. If none of the parent’s preferences can be met, the LA will offer a place at the catchment area school (if applicable) or, if that school is oversubscribed, at the next nearest suitable school which has a place available. This will take into consideration the availability and cost of home to school transport, in order to ensure that an offer of a school place is made to all applicants in Suffolk. The nearest school could be an Own Admission Authority school.

36. If after the initial offer of a school place, a place can be offered from the waiting list, by the end of the summer term prior to admission, for a school which was previously refused but with a higher parental preference, any previous offer of transport to the previously offered school will normally be withdrawn.

37. In all cases where a higher-ranked preference cannot be met (including applications for an Own Admission Authority school), the LA will inform the parents of the reason(s) for the refusal(s), advise them of their right of appeal and give contact details for who will organise the appeal.

Notifying parents of a school place
38. The LA will send an offer of a school place by first class post to all parents and carers who applied by the closing date on the national offer day for admissions in the 2016/2017 school year (see Annex Two for details of the admissions timetable 2016/2017). Parents and carers who applied online will also receive an email with the offer of a school place. 

39. Headteachers, other school officials and LA officers must not give parents an expectation that their application will be successful, or tell them that their child has been given a place at the school, before an offer of a place has been made formally under the co-ordinated scheme.

40. For the school year 2016/2017, when an offer of a place has been made under the co-ordinated scheme, it will be assumed that the parent will accept the offer of the place unless they notify the LA within 2 weeks of the date of the offer.

Late and second applications
41. Late and second applications relate to applications for admission to a school’s normal year of entry which are received:

(a) After the closing date but before the date for the offer of places; or
(b) After the date for the offer of places but before the start of the autumn term.

42. Late and second applications will normally be processed after the allocation process has been completed for all applications received by the closing date.  Exceptionally, the LA may determine that applications will be processed in the normal way where there is a very good reason for the lateness, provided that the application is received no later than the date indicated in Annex Two.  

43. Late applications will be processed in the second round of admissions where the application has been made:

(a) After the closing date and before the offer date when no previous application has been made; or
(b) Exceptionally where a second application has been made with very good reasons for the lateness accepted by the LA but received after the date indicated in Annex Two. 

All other late applications received after the offer date will be processed after the second round of admissions.

44. In responding to late and second applications, the LA will make an offer of a place at the school ranked highest by the parent, if there is a place still available at that school (making it clear, in the case of an Own Admission Authority school that the offer is being made on behalf of the governing body or academy trust). 

45. If parents or carers wish to amend preferences, for example to apply for a school that was not included on the initial application form, a CAF1 will need to be completed and sent to the Admissions Team. Any new preferences for schools operating their own policy will be forwarded to the relevant school for consideration in accordance with their published policy. Amended preferences will override the initial application. If the parent or carer wishes to keep any of the initial preferences they must be included on any amended application.

46. This means that if a school is no longer included on the amended application form the parent or carer will be agreeing to withdraw any previous offer that may have been made for that school, or any right to appeal against a refusal for that school. The parent or carer will also be agreeing to the child’s name being removed from any waiting list for any school refused that is no longer included on the amended application form. This means the parent or carer will have a maximum of three live preferences for the normal year of entry at any one time. 

47. Where a school is oversubscribed and a place refused, the child’s name will automatically be placed on the waiting list. The order will be determined in accordance with the admissions oversubscription criteria, not the date on which the application is received. The waiting list will cease to operate at the end of the first full week of the spring term. 

48. The LA, governing body or academy trust of an Own Admission Authority school may allocate places in advance of families moving to the area if they provide written evidence that they are legally committed to the move (such as proof of exchange of contracts, a letting agreement confirming details of relocation). Places will be offered in advance of arriving in the area to children of UK service personnel (UK Armed Forces) if the application is accompanied by an assignment order that declares a relocation date and a unit postal address or quartering area.

In-year admissions 
49. Sometimes parents or carers apply for their child to go to a new school:

(a) During the school year (because, for example, they are moving house or moving to Suffolk from outside the area); 
(b) For the start of the school year but in a different age group from the school’s normal year of entry;
(c) For the school’s normal year of entry on or after 1 September in the academic year in which the child is to be admitted to the school.

50. For ease of reference, these applications are commonly referred to as ‘in-year’ applications.

51. The LA is no longer required under the School Admissions Code to co-ordinate and administer the admissions process on behalf of all admissions authorities for in-year admissions. From the 2015/2016 school year Suffolk County Council decided to no longer co-ordinate these applications for Own Admission Authority schools. This means parents are able to make an in-year application directly to a voluntary aided, foundation/trust, academy or free school. 

In-year applications made to Suffolk County Council for school places
52. Applications are not normally considered more than one term ahead of the date the place is required for community and voluntary controlled schools.

53. Parents wishing to transfer their children from one Suffolk school to another where there is no change of address should, in the first instance, discuss the matter with the Headteacher of their current school before applying for another school. 

54. Parents who wish to make an in-year application for a place at any community or voluntary controlled school in Suffolk must complete a CAF2 application form (available from the county council’s website at:  www.suffolk.gov.uk/admissionstoschools or from the Admissions Team).  It is not currently possible to make an in-year application by means of the online facility. 

55. Where parents wish to express a preference for a voluntary controlled school on the grounds that the child and/or family are practising members of the Church of England, they will also need to complete a Supplementary Information Form (SIF) and send it to the Admissions Team. The SIF will enable the Admissions Team to assess whether the application can be considered under the religious grounds criterion. 

56. Parents who wish to make an in-year application for a place at any Own Admission Authority school in Suffolk, these are voluntary aided, foundation/trust, academies and free schools, should contact the school directly for how to apply. Alternatively they can complete an ADM1 application form available from the county council’s website at www.suffolk.gov.uk/admissionstoschools or from the Admissions Team. 

57. Parents who wish to make an in-year application for a school outside of Suffolk need to contact the relevant local authority where the school is located who will advise on how to make an application.

58. Where the application includes a school or schools for which the LA is the admissions authority the LA will determine whether a place could be made available, if necessary in accordance with the LA’s published oversubscription criteria. 

59. Where an application is received for a school in Suffolk which the LA is not the admissions authority and this is the only preference, the LA will forward the application together with any supporting information provided to the Own Admission Authority school. If there is more than one preference on the application including an Own Admission Authority school, the Admissions Team will contact the parent and ask them to complete a new application for the Own Admission Authority school. The Admissions Team will process any preferences for community and voluntary controlled schools.

60. Own Admission Authority schools must, on receipt of an in-year application, notify the LA of both the application and its outcome, to allow the LA to keep up-to-date figures on the availability of places in the area. 

61. For community and voluntary controlled schools the LA will consider all the information provided to it and determine the highest preference of school where a place could be offered. The LA will write to the parent either with a single offer of a place at one of their preferred schools, or refusing admission to their preferred schools if there are no places available. 

62. The LA will offer the parents a place at the highest possible preference that can be met.  If all the schools requested by the parents are full, the LA will offer a place at the catchment area school (where applicable) or, if that is oversubscribed, at the next nearest suitable school with a place available if the pupil does not already have a local school place. This will take into consideration the availability and cost of home to school transport. The next nearest suitable school could be an Own Admission Authority school, in which case a place would be offered on behalf of that school. 

63. For community and voluntary controlled schools, where a place is not available at the parents’ preferred school(s), the LA will inform the parents of the reason(s) for the refusal, advise them of their right of appeal and how to make an appeal if they so wish.

64. When a place becomes available in a year group that has been full at a community or voluntary controlled school, any applicant refused a place for that academic year in the last 15 school days and any applicant for whom an appeal has been lodged and is still to be heard, will be considered alongside any new applications.  The place will be offered to the pupil ranked highest in accordance with the oversubscription criteria.

65. When an application has been made for an alternative school and there is a place available, if the child already has a place in a local mainstream school, the LA will offer the place on or before the following half term. If an application is made during a half term or the summer, Christmas or Easter holidays, the offer of a school place will be on or before the following half term. The child will remain on roll at the previous school until they take up the place at the offered school. 

66. It will be assumed that the parent will accept the offer of a place at a community or voluntary controlled school unless they notify the LA within 2 weeks of the date of the offer.  

Applications made by parents who live outside Suffolk but within the UK
67. The LA, governing body or academy trust of an Own Admission Authority school may allocate in-year places in advance of families moving to the area from within the UK. Written evidence that they are legally committed to a move may be required. This could be a solicitor’s letter confirming exchange of contracts, a signed letting/tenancy agreement or an assignment order confirming the new address or, for returning UK Service/Crown Servant families, proof of posting. 

Applications made by parents who live outside the UK
68. Applications can be made for a Suffolk school when the child is not yet resident in the UK, provided the child is either:
(a) A British Citizen
(b) A Citizen of the European Economic Area (EEA), which comprises the Member States of the European Union together with Liechtenstein, Norway, Switzerland and Iceland
(c) Accompanying a member of the United States Air Force
(d) Accompanying a teacher on the exchange scheme. The local authority has a duty to find a school place once they are notified that the child is resident in the area.

A copy of the child’s current passport is required as evidence of citizenship, or a copy of the documentation confirming the placement. The LA may also require evidence of the new address in Suffolk.

69. If the child does not fall into any of the above categories, then an application for a school place should not be made until the child has arrived in the UK.


Applications from the UK service personnel (UK Armed Forces)
70. For family of service personnel with a confirmed posting to Suffolk, we will allocate a place in advance of the child arriving in the area. This is provided the application is accompanied by an assignment order that declares a relocation date and a unit postal address or quartering area address.

Applications for a place outside the normal age group
71. All schools are experienced in educating and caring for children with different abilities and social and emotional needs and will be able to provide a suitable education. It is expected, therefore, that children will normally be educated within their chronological year group.

72. Applications for children to be admitted to a school earlier or later than normal, to stay longer with a younger year group or to be taught ahead will be considered carefully and the decision will be made on the basis of the circumstances of each case and evidence provided. This may apply when a parent wishes to delay their summer born (April to August) child entry to full-time education in the reception year group until the following school year. Requests will be considered with the evidence provided. 

Children with special educational needs
73. Where a school is named in a statement of special educational needs or Education, Health and Care plan (EHC plan), the governing body or academy trust has a duty to admit the child to the school.

74. Children with special educational needs but without statements or EHC plans will be treated as fairly as other applicants.  Admission authorities and schools may not refuse to admit a pupil because they consider themselves unable to cater for the child’s special educational needs.

Children with disabilities
75. Children with disabilities will be treated as fairly as other applicants for admission.

76. Schools are under a duty to make reasonable adjustments to ensure that pupils with disabilities are not placed at a substantial disadvantage, although this does not apply to the provision of auxiliary aids and services or to physical adaptations to buildings.

Children with challenging behaviour
77. Where a child has been permanently excluded from two or more schools, the parents can express a preference for a school place but there is no requirement on admission authorities to comply for a period of two years following the second exclusion.

78. It is normally unacceptable for schools to refuse to admit children on the basis of their behaviour elsewhere.  It is also unacceptable for a school to refuse admission to a child thought to be potentially disruptive, or who has exhibited challenging behaviour, on the grounds that the child ought first to be assessed for special educational needs. Where a governing body or academy trust does not wish to admit a child with challenging behaviour outside of the normal admissions round, even though places are available, it must refer the case to the LA for action under the Fair Access Protocol. This would normally only be appropriate where the child does not have a local school place and a school has a particularly high proportion of children with challenging behaviour or previously excluded children and will depend on local circumstances. (School Admissions Code Para 3.12)

79. Some children who have been permanently excluded or have a recent history of challenging behaviour may be admitted to a school above the Published Admission Number (PAN) in accordance with the agreed Fair Access Protocol.

Looked after children (children in care)
80. Looked after children (children in care) and previously looked after children (children who were looked after, but ceased to be so because they were adopted or became subject to a child arrangements order or special guardianship order, immediately following having been looked after), have been identified as a vulnerable group of children who should not be placed at a disadvantage when changes in care placement mean a change of school. 

81. Previously looked after children includes children who were adopted under the Adoption Act 1976 (section 12 adoption orders) and children who were adopted under the Adoption and Childrens Act 2002 (section 46 adoption orders). Child arrangements orders are defined in section 8 of the Children Act 1989, as amended by section 12 of the Children and Families Act 2014. Child arrangements orders replace residence orders and any residence order in force prior to 22 April 2014 is deemed to be a child arrangements order.  

82. The Children Act 2004 places a duty on local authorities to promote the educational attainment of looked after children (children in care).  As far as admission arrangements are concerned:

(a) Looked after children and previously looked after children, as described above, are given priority in the oversubscription criteria of all maintained and Own Admission Authority schools in Suffolk for the normal admission round;
(b) The local authority admits looked after children and previously looked after children, where necessary above the PAN for the school, in line with current looked after children regulations. The Fair Access Protocol does not apply to looked after and previously looked after children (paragraph 3.12 of the Schools Admissions Code). For previously looked after children this will only apply if this status has been declared on the application form and the relevant evidence is provided.

Gypsy, Roma and Traveller children
83. Gypsy, Roma and Traveller children who move into an area served by a school will be regarded as ‘ordinarily resident’ in that area when they apply for a school place. 

Home-school agreements
84. Admission to school will not be conditional on parents signing a home-school agreement.

Fraudulent applications
85. Admission authorities reserve the right to withdraw the offer of a school place if it is shown that it was obtained on the basis of a fraudulent or intentionally misleading application.

Sue Cook
Director for Children and Young People’s Services


Annex One

Proposed Primary co-ordinated admissions scheme for primary and middle schools in Suffolk 2016/2017

Community and Voluntary Controlled Schools
Suffolk County Council is the admissions authority for all community and voluntary controlled schools in Suffolk.

Voluntary Aided Primary Schools 
Governing bodies are the admissions authorities for all voluntary aided primary schools in Suffolk. These schools are listed below:

All Saints CEVAP School, Laxfield 		Policy in Appendix One
All Saints CEVAP School, Newmarket 		Policy in Appendix One
Corton CEVAP School		Adopting county council policy
Creeting St Mary CEVAP School		Policy in Appendix One
Morland Church of England Voluntary Aided Primary School, Ipswich	
		Policy in Appendix One
Orford CEVAP School		Contact school for information
Sir Robert Hitcham’s CEVAP School, Debenham	Contact school for information
Sir Robert Hitcham’s CEVAP School, Framlingham	Policy in Appendix One
St Benet’s Catholic Primary School, Beccles	Policy in Appendix One
St Edmund’s Catholic Primary School, Bungay	Policy in Appendix One
St Edmund’s Catholic Primary School, Bury St Edmunds 	Policy in Appendix One
St Edmundsbury CEVAP School, Bury St Edmunds	Policy in Appendix One
St Felix RCP School, Haverhill 		Policy in Appendix One
St John’s CEVAP School, Ipswich 		Policy in Appendix One
St Joseph’s RCP School, Sudbury		Policy in Appendix One
St Margaret’s CEVAP School, Ipswich		Policy in Appendix One
St Mark’s Catholic Primary School, Ipswich		Policy in Appendix One
St Mary’s Catholic Primary School, Ipswich 		Policy in Appendix One
St Mary’s CEVAP School, Hadleigh		Policy in Appendix One
St Mary’s CEVAP School, Woodbridge		Policy in Appendix One
St Mary’s RCP School, Lowestoft		Policy in Appendix One
St Matthew’s CEVAP School, Ipswich 		Policy in Appendix One
St Pancras’ Catholic Primary School, Ipswich	Policy in Appendix One
St Peter and St Paul CEVAP School, Eye		Policy in Appendix One
Stonham Aspal CEVAP School		Policy in Appendix One
Trinity CEVAP School, Stowmarket		Contact school for information

Academies
Academy trusts are the admissions authorities for all academies in Suffolk.  At the time of publication of this document the schools below had converted to academy status.
 
Primary:
Burton End Primary School, Haverhill	Policy in Appendix Two
Castle Hill Infant School, Ipswich	Contact school for information
Castle Hill Junior School, Ipswich	Contact school for information
Cliff Lane Primary School, Ipswich	Contact school for information
Easton Primary School     	Adopting county council policy
Elveden Church of England Primary Academy	Policy in Appendix Two
Forest Academy, Brandon		Adopting county council policy
Grove Primary School, Carlton Colville		Contact school for information
Gusford Primary School, Ipswich		Adopting county council policy
Hillside Primary School, Ipswich	Adopting county council policy
Kedington Primary Academy		Policy in Appendix Two
Kessingland Church of England Primary Academy	Adopting county council policy
Langer Primary Academy, Felixstowe		Contact school for information 
Leiston Primary School                       		Adopting county council policy
Place Farm Primary Academy, Haverhill		Policy in Appendix Two
Red Oak Primary School, Lowestoft                         	Contact school for information
Sidegate Primary School, Ipswich		Adopting county council policy
St Louis Catholic Academy, Newmarket 		Policy in Appendix Two
St Mary’s Church of England Academy, Mildenhall 		Contact school for information
Tollgate Primary School, Bury St Edmunds	Policy in Appendix Two	
Westfield Primary Academy, Haverhill		Contact school for information
Westwood Primary School, Lowestoft		Adopting county council policy
Wickham Market Primary School	Adopting county council policy

Middle:
Horringer Court Middle, Bury St Edmunds   		Policy in Appendix Two
Westley Middle School, Bury St Edmunds		Policy in Appendix Two

It is possible that more maintained schools will become academies or more free schools will open in the coming year. 


Annex Two

Proposed primary and middle: 
admissions timetable for the 2016/2017 school year
	
Stage One
· Parents of children living in Suffolk submit an application on which they can indicate up to three preferences, placed in rank order.
· Parents submit the application to Suffolk County Council by the closing date of Friday 15 January 2016.

Stage Two
· The LA sends details of applications to other LAs and Own Admission Authorities, when they do not operate the LA’s Admissions Policy, by Wednesday 3 February 2016.
· The LA begins to consider all applications for community and voluntary controlled schools and Own Admission Authority schools (when the LA is managing their admissions), applying its oversubscription criteria, where necessary, and places all preferences for each school in rank order.  

Stage Three
· The LA exchanges information with other LAs.
· The LA processes late applications regarded as exceptions up to Friday 12 February 2016.
· The LA sends details of applications to Suffolk Own Admission Authority schools when they do not operate the LA’s Admissions Policy by Wednesday 17 February 2016.
· Own Admission Authority schools send the provisional ranked list of pupils to the LA by Friday 4 March 2016.
· The LA informs other LAs of offers to be made to their residents by Friday 11 March 2016.
· The LA confirms the final lists of pupils to be allocated places to Own Admission Authority schools in Suffolk and other LAs by Friday 25 March 2016.

Stage Four
· The LA sends all Suffolk parents a single offer of a place on Monday 18 April 2016 and notifies schools accordingly.
· In cases where the maintaining LA is not Suffolk County Council, the LA states that the offer is being communicated on behalf of the maintaining LA.
· In the case of Own Admission Authority schools, the LA states that the offer is being communicated on behalf of the school’s governing body or academy trust.
· It will be assumed that parents have accepted the school offered, unless they notify the LA in writing by Tuesday 3 May 2016.
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